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LETTER OF ENGAGEMENT
Name of Council: XXX Parish/Town Council
This letter of engagement sets out the basis on which we will act as Internal Auditor to the Council as well as the respective areas of responsibility of the Council and of Parish and Town Audit Services (PATAS).
As a Council you are responsible for maintaining proper accounting records and preparing financial statements which provide a true and fair view of the Council’s accounts and comply with Accounts and Audit Regulations 2015, as amended periodically.
You are also responsible for making available to the Internal Auditor the Council’s accounting records as and when required and any other records and related information to enable us to undertake the internal audit review in accordance with the Practitioners Guide 2025, Governance and Accountability for smaller authorities in England, including the signed minutes of all Council and Committee meetings.
We will report to Members whether, in our view, the financial statements as summarised in Section 2 of the statutory Governance and Accountability Return (AGAR) have been met. In arriving at our view we will consider the following matters and report any areas which do not meet the required standards:
· Establish whether proper accounting records have been kept by the Council;
· Establish whether the Council’s Balance Sheet and Income & Expenditure Accounts (or Receipts and Payments Accounts) and supporting statements agree with the accounting records and returns;
· Establish whether we have obtained all the information and explanations which we think necessary for the purpose of our audit.
We do have a professional responsibility to report and issues if the accounts do not comply in any material respect with the Statements of Standard Accounting Practice and Financial Reporting Standards as relevant to local Councils, unless non-compliance is justified in the circumstances.
Our Audit will be conducted in accordance with Sections one to six of the Practitioners Guide 2025 and the assertions contained within. It will be conducted in such a manner as we consider necessary to fulfil our obligations and responsibilities including tests of transactions and ownership and valuation of assets and liabilities as we consider necessary.
We will reach an understanding of the accounting systems and relevant policies in place and assess their adequacy to enable us to prepare the financial statements and to establish whether proper accounting records have been maintained by the Council.
We will require relevant and reliable evidence needed to enable us to draw reasonable conclusions to complete the audit. The nature and extent of our tests will vary according to individual Council’s accounting systems. We will bring to your attention any issues or weaknesses identified with your accounting system and internal controls. We will also review all financial risk assessments in place.
Any evidence to support the internal audit will be held and retained in accordance with the Data Protection Act 2018.




We may ask for confirmation in writing that all transactions undertaken by the Council have been properly reflected and recorded in your accounting records and this may be referred to in the audit report.
The responsibility for the prevention and detection of irregularities and fraud rests with the Council but we shall endeavour to plan our audit so that we have a reasonable expectation of detecting material misstatements in the financial statements or accounting records resulting from irregularities or fraud. However, our examination should not be relied upon to disclose irregularities and fraud that may exist. In the event of any suspected irregularity being identified by the Members, the Clerk or other employees that we be advised as soon as possible and, if appropriate, consulted on the appropriate course of action that should be applied to examine the position further.
Agreement of Terms
Once it has been agreed, this letter and contract will remain effective for future years until it is either cancelled by the Council or ourselves. We respectfully ask that should Council wish to cancel the contract that due notice is given by 30th September at the latest in the financial year under review, as work may have commenced prior to or shortly after that date. 
We would be grateful if you could confirm in writing your agreement to the terms outlined in this letter or let us know if they are not in accordance with your understanding of our terms of appointment.
Please indicate your agreement by signing this letter and returning by email to audit@patas.co.uk 

	On behalf of Parish and Town Audit Services
	Signature
	Council
	Signature 

	
Paul Russell
Internal Auditor
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